lllinois Tax Credit Scholarship Program Process for Donors

In order to obtain an lllinois tax credit for your donation to an Illinois Scholarship Granting
Organization (SGO), you must first activate an account with the lllinois Department of
Revenue. In order to do so, you must obtain a “Letter ID” from the lllinois Department of
Revenue (IDOR) and then activate an account. In January you will be able to access your
account and indicate your intent to make a scholarship donation.

MyTax.lllinois.Gov — Request Letter ID
Steps to follow on the IDOR website to request the “Letter ID” are:

[STEP 1: Log on to mytax.illinois.gov

« If you already have an account, enter your username and password to verify
« If youdo NOT have an account, click on the word “Individuals” (second rectangle from the left)
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STEP 2: Click on “Request a Letter ID"; the first link in the “Miscellaneous Section”
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STEP 3: Enter your Social Security Number and one of the following: an IL-PIN, 2016 Adjusted Gross Income,
IL Driver’s License Number, or IL State Identification Number.

¢ MyTaxIllinois

IT Letter ID Request

# Login » Individuals » Request
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1 Social Secunty Number [ 123-456-789

2 Please enter ONE of the following
() ILPIN

(| Prior Year Adjusted Gross Income:

|| Winois State Identification Number:

Complete the informafion below to request your Letter ID and dick submit. The Department will send a notice with your Letier ID to the address filed on your most
currently fied [L-1040 tax return. If your adaress has changed since 1ling your return and nas not been updated with the Departiment. you will no! be able 10 create
a MyTax llinois account using the “Request a Letter ID” opfion I you want to file your IL-1040 using MyTax llinois. you can file hera

Note: You will not receve your letter Id to activate a MyTax llincis account if you do not have a valid mailing address on file with us
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Format 7938-9995-9999 I

STEP 4: Click ‘Submit’ and enter and confirm your email address; then click ‘ok’ to submit and receive your

confirmation.
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m 4 Login » Indmviduals » Request » Confirmation
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CongrauAtens! You have submitted your Lamter 1D request. Plazse nata that your rag
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‘Your confirmiation number s 1-234-567-890.

Submitied On: 11/10:2017 3:35.05 PM (Ceniral Time)
Request Type: IIT Letter ID Request

You may print this page for youwr records. This confirmation screen will not be access big
racorc of this request.
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Priniable Confirmation )

oK ]




MyTax.lllinois.Gov — Activate Your Account

After you receive the “Letter ID” in the U.S. Mail, you will need to activate your account. The
following steps provide instructions for signing up/activating your account with the lllinois
Department of Revenue after you receive your “Letter ID”:

STEP 1: Log on to mytax.illinois.gov and click on “Sign Up Now” on the lower left
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STEP 2:Select SSN and enter your Social Security Number and click submit; then click “Yes” to begin
activating your account

e Enter your Letter ID and either your Individual IL Pin or your 2016 Adjusted Gross Income (AGI). If
you choose your IL PIN click on “Look Up My IL PIN” and go to Step 3. If you choose your 2016 AGI
go directly to Step 4.
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STEP 3:If you choose to look up your Individual IL PIN click on “Look Up My IL PIN”
e Enter your Social Security Number and either your IL Driver’s License or your Adjusted Gross

Income from 2016
e Click “Conduct Inquiry”

e Copy your IL PIN and then click “Back”
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STEP 4: Enter your Letter ID and your IL PIN and when the screen expands enter...

Your contact information
A username and password
A security question and answer
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Confirmation of your email and password; and then click submit
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STEP 5: Click ‘OK’ when the next screen pop’s up and you will receive a confirmation that your account was
activated.
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After your account has been opened with the lllinois Department of Revenue, you will be in a
position to reserve a tax credit on January 2", After reserving a credit, logon to
www.empowerillinois.org and make your scholarship donation.

Thank you for your support of the Catholic Schools in the Diocese of Peoria!


http://www.empowerillinois.org/

